Creating Shortcuts to Network Drives
Windows XP 12/13/2006

To create a shortcut to the HWS network drives:

1. On the desktop, right-click Arrange Teons By >
Refresh
2. Select New > Shortcut i
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8 This wizard helps you to create shorkcuts to local ar
#  nebwork programs, files, Folders, computers, or Internet
§  addresses.

3. In the ‘Create Shortcut’ wizard, [
enter the location of your drive |
e For M: enter

\\fS I’V\YO urusername $ §  Type the location of the item:
e For N: enter WFsrviPCComman H o —
\\fs rv\pcco mmon Click Next ko continue
e Forl: enter
\\fsrv\netcommon
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4. Name the Shortcut aCCOI’dIngly f_)e!':':"[ gt B o roaranT Q1
: Tvpe a name for this shorbout:
5. Click Finish H: Drive |

Click Finish ko create the shorbout,
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